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CareerOne Platform Overview

@ CareerOne Platform Scope

[Project execution institutions]

70 Technical and Vocational ”TVET ca reer Platform”

Education Institutions in Sri Lanka

(TVET Institutions) Trainees will receive career guidance and job support through
CGOs, and create an environment of decent job opportunities
by sharing employmentinformation among Companies, TVET

Institutions, and TVET Trainees.

[Target] ’
NVQ 5,6,7 of Technical &
Vocational Education Institutions o
from 4 sectors (Construction, Career
Manufacturing, ICT, Tourism) — g

° D -

’ﬂ' | ' ONE

M&A o
(Monitoring and Exploring
[Users] Evaluation) Careers
* Trainee : Trainees and applicants

from 70 institutiones

+ CGO : NAITA(3), Ohers(4) S - ,
DTET(CoT(9), TC(25)), Portfolio Career
VTA(DVTC(11), NVTI(6), VTC(S) Management Guidance
UNIVOTEC : UNIVOTEC(1), UC(6) Yo

* Industry Association (ICTISC, CISC, Employment

TISC, MESSCO) and companies Support

* General User

Web(PC, Mobile, Tab)

Mobile app (for Trainee)

Google play store / App store
“Careerone”

www.careerone.gov.lk

@ e

career X

CareeronePilot | Linkedin

a B} =

Troinee  COO  Company

Occupational psychological test : J
Fining Your True North * ‘ I~
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@ Key functions

' (@) Ccareer Test
(@ Exploring Careers

2

Career Test and
career-related
information inquiry

Career Test

Job / Career /
Sector Information
Employment Policy
& Newsletter
Events, Q&A, and
Notice
Employment
support

[ Key Users ]

Trainee, CGO

@) Career Guidance

Share company
information and
job vacancies

Career management
and counseling

* On-line counseling * Company
« Off-line counseling information
+ Job vacancy

OJT information
job application,
candidate selection
&
recommendation

[ Key Users ]
Trainee, CGO

[TVET/TVEC]
= (Course registration
= NVQ certification

(®) portfolio
Management

ic

Managing personal
history such as CV
and cover letter

* Portfolio

[ Key Users ]
Trainee, CGO
Company

(6) M&E(Monitoring |

and Evaluation)

Monitoring career
guidance and
employment status
in dashboard

Statistics
Management

[ Key Users ]

CGO, TVEC

(D Member Management

@ Portfolio Management
(@) Employment Support

(@ Career Test / Career and employment Guidance

(® Information Management

v
.
Trainee

Membership
Registration

Conduct
Career Test

Application for
guidance

| |

Portfolio
registration

" Apply of

recruitment

Information
Inquiry

Membership
Registration

QGO/Companv

Registration of
guidance results

Look up career
test results

Portfolio Inquiry

Trainee
recommendation

!

Registration of
content and

QLT

-

Job vacancy and

confirmation of
employment

~ OlTregistration,

events

Approval of
subscription

Performance Monitoring and Evaluation

Approval and
notice registration




CareerOne Platform [CGO Manual]

@ Process

Process Member Management

Users Sign up Management Withdrawal
) 1.1.1 1.1.2 1.1.3 1.1.4
4B | Registration g ste;n.usa o Edit member Membership

Trainee Trainee | mMembership u - information Withdrawal

# trainees from 70
institution

>

cGo
cGo /
Company
Company
%
1.2.2 1.2.5 )
TVEC . Membership
3 Membership .
Admin. Withdrawal
approval
[Sign up]

*  Membership Registration (Trainee/CGO: NIC)

¢ CGOs and companies need TVEC’s approval

[Member information management]
*  Membership information can be modified without approval

* Manage the password for the site

[Member withdrawal]
* Trainees can directly withdraw. If they sign up for a new membership after withdrawal, users
cannot view their history.

*  The membership withdrawal of the CGO and the company is handled by the TVEC admin.
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Users Career Test Career Guidance / Graduate Program Support
2.4 2.8 2.9
2'2_ CGO CGO View
Trainee bl automatic __—lsatisfaction| | Guidance
test results . 1 assignment survey results
» Select drs' 'fct/m-stltutmn and guidance
Trainee and date/time confirmed ||
& S —— 2.7
Confirm Career
€GO |assigned CGO » guidance
guidance or (Careerand
transfer to employment) » After completing the
CGO another CGO Guidance, register the
(e Guidance results
2.6
Visitor waiting|
list
management

[Career Test and Consultation reservation]
* Trainees can select career tests and view their results after testing, and are directed to the
NIE site to upload their results. CGOs can view trainees’ career test results.
* Trainees can make an online reservation for counseling regardless of their career test. When
a trainee goes to the institution in person for counseling, the CGO registers the list of
counselors.

[Guidance]

*  When a trainee registers the district and time while making an online reservation, they are
automatically assigned to a consultable CGO.

¢ Assigned CGOs can confirm or reject. The TVEC administrator monitors the consultation
reservation allocated to CGOs that cannot be confirmed. If a CGO rejects the assigned
counseling more than three times a month, an alarm will be raised.

* The guidance results must be registered after the guidance. During the guidance, the CGO
can inquire about the trainee’s career test results and portfolio information.

e After the guidance, the trainee can view the results after completing a CGO satisfaction
survey.

* Inthe case of online inquiry counseling, when the trainee registers the counseling request
details, the assigned CGO can answer through the platform.
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Process Portfolio Management

Users Portfolio Consulting
. .
4 . 3.2 . > Request for
Trainee Writing Portfolio \onglta i
Yes
Trainee / \
3.2.1 3.2.2
Registration of courses OJT record 3.3
taken at educational registration Print
institutions other NVQ (Includes Resume(CV)
(Includes approval records) || approval records)
v

CGO

3.6 Only if the trainee has
Company EE EE View trainee's disclosed the portfolio
Company portfolio information

[Portfolio management]
* Trainees register their portfolio information.

* Education and qualification information is automatically obtained from TVEC. Trainees can
additionally register information in their portfolios.

* If the trainee chooses to disclose the portfolio, the company can view the trainee's
information.

[Guidance]
e Trainees can consult with the CGO about their portfolio (the guidance process is the same)
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Process Graduate Program Support
Users
EE%EE 4.3 4.6 4.7
Company Job Posting N Check recruitment -, Registration of
Registration applicants and recruitment
Company matching results results
% 4.2.1 h:
EE EE OJT information
Company . o
Registration
CcGOo
/
TVEC
_ ; 4.2.2 ® 4.4
UL . OJT inquiry Recruitment
Trainee Trainee
Apply

[Employment support]

*  When a company registers recruitment information, trainees can apply. CGOs can also
recommend trainees to companies.

*  When a company selects candidates from among applicants and recommended candidates,
an alert will be sent to the trainee, and when the company selects a final employee, the
result will also be registered.

* If atrainee checks the disclosure of information in their portfolio, the company can inquire
about the trainee’s portfolio information.

* OJT information registering by companies and CGOs, and trainees and CGOs can inquire.

*  CGOs recommend trainees by reviewing the OJT details, and the results can be viewed by
Companies and NAITA.

* Trainees register their results in the portfolio at the end of the OJT.
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Process Customer Center

Users | Contents & Event Notice Q&A
® 5.2.2 5.3.2 5.4.1
nquiry nquiry :1inquiry
- | = | q 1:1i 5
ALL All notice FAQ registration
y \
& (ocle]
€GO
ceo/ |\ LR
Company EE EE Company
Compan
[ : 5.2.1 5.3.1 .
TVEC PYTY 5.1.2 e 5.4.3
Register FAQ
- Approved . 1:1reply
Admin. System . notice registration
Admin | for posting g registration

[Contents and Event]
* CGOs and Companies can upload their own events or content, and if the TVEC administrator
approves, the entire users can inquire through the system.

[Notice]
e All users can inquire by registering TVEC's announcements or frequently asked questions and
answers.

[Q&A]
e If users leave questions, CGO, companies, and TVEC will provide answers.
* The user may select an object to be answered when leaving a question.
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(@) Menu structure for all users

(R:Register, V:View, C:Confirm)

Menu Trainee Admin
About us Vv
Career Interest Test, Career
Career Key Test,
. Career test Interest and Ability Test, R
Guidance
Interest,
Ability and Personality Test
Career . Request, Counseling List
C Il ’ ! R
Guidance ounsetiing My schedule
Career .
Guidance Portfolio R
Career Employment Policy, News
Guidance Employment Letter v
Career Job / Career Job Information, Career Y
Guidance Information Expert Interview
Portfolio Writing Tips,
Career Emplovment subbort Interview Strategies v
Guidance ploy PP Employment Tips, Success
Stories
Job support |Company list Vv
lob support Job vacancy i
management
R
Job support |Job post list
PP P (apply)
Job support [Trainee list -
Job support |[Candidate list -
Job support |OJT list \Y
Ilnformation Content management |Video, Document - R/C
|Information Events \Y, R/C
|Information Q&A R
|Information Notice Notice, FAQ Vv
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@ Menu structure

Menu-1 Menu-2 Menu-3
Home Home
Sign-in, My Page, Sign-out
About us

Career Guidance

Career Test

Counseling

Portfolio

Employment

Employment Policy

News Letter

Job / Career Information

Job Information

Career Expert Interview

Employment support

Job support

Trainee list

Company list

Job list

OJT list

Information

Content management

Video

Document

Event

Q&A

Notice




CareerOne Platform [CGO Manual]
E User Manual (CGO)

@ Home

1-1. Home

@}mﬁ

Corest guidance

Mome  Aboutus mdcemation

Accessibility v

Dark mode [«

Increase contrast ()
Invert color ()
zoom »

—
v English v .

English

TAKE CONTROL OF
YOUR CAREER

casmonts and disconer your strenging

| theough comprahansive tasting ondg

OQur sector

ot

Tourssm Manufoctuing Construction

Occupational psychological test:
Fining Your True North

S1lp

Ziil
-

e 11
Vdea Whea Whea Wiea S

Solesforce Developer KE Tobn Ngi B Kidm
(Junior & Expe... test2 tost Admin - Manh Ph..

LosoN{I0a4I4) UBION (2034784) LBION(2024TTA) Lo {30241114)

Preonsat rarranace . Corensc: sose ‘
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Events 0

TEST EVENT1212
© 2024-12-17

Job fail(2024.12.22)

€ 2024-12-22

Event(2024.12.19)

£ 2024-12-19 ® TVEC Adminl Career P..
TEST(cgo)1217_1

& 2024-12-17

nm

Read more

Family Site @ Related Orgun.zunons@
O
g Get the app

in S L y y B .’ Ab‘p‘ tore > Gooéle Play
Contactus Q

@ Tertiary and Vocational Education Commission - Ministry of Edut

stion. All rights

View more @

@TVEC Admin] Caresr P..

@TVEC Adminl Career P...

Road more

®vero_co0(20:

Read more

Follow us

O

Ao

Felilly7 21 Related Organizations
NVQ UNIVOTEC
SKILLS PASSPORT NAITA
TVEC DTET
VTA
it i:[l Ocean University :
R

Home > Information > Public event list

O, Event title Searcl

Event type v

Competition

Job fail(2024.12.22) Event(2024.12.19) TEST EVENTI212 TEST EVENT

& 2024-12 VEC Admin & 2024-12-1 BTVEC Admin. £ 2024-12-1 BTVEC Admin,

sdddd mn 1ES

View more View more

Recently v
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Function Description

1. “Home”
If you click the Home button, you'll be taken to the main page.

2. “About Us” — More detailed information on the page

If you click the “About us” button, you'll find a description of the career platform and information about
the participating organizations. if you click on an organization's name, you'll be taken to the organization's
homepage for more information.

3. “Career Guidance” — More detailed information on the page

If you click the “Career Guidance” button, you can check information about Employment, Job/Career
Information, and Employment support,
Each menu contains Employment policy, Newsletters / Job Outlook, Career Expert Interview / Career
support, New Career, Portfolio writing Tips, etc.

4. “Information” — More detailed information on the page
If you click the “Information” button, you can view the Event, Q&A, and Notice screens respectively.

5. “Accessibility” — More detailed information on the page
The “Accessibility” button is designed to improve accessibility for users and includes features like Dark
mode, Increase Contrast, Invent Color, Zoom, and more.

6. “Language” — More detailed information on the page
By clicking the “Language” button, you can change the platform language to one of the following
languages: English, Sinhala, or Tamil.

7. “Sign- In” — More detailed information on the page
Click the “Sign In” button to log in as a user.

8. "User Guide” — More detailed information on the page
Click the “USER” button (“ Trainee”, “CGQ", “Company”), For each user, it lists the features available within
the platform by keyword. You can download the user manual by clicking “Download User Manual”.

9. “Our Sector” - More detailed information on the page
Click on the Sector menu to learn about industry trends, impacts, and developments in key sectors.

10. “Career Test” - More detailed information on the page
If you click on the “Career test” button, you will be directed to a page where you can take the Career
Interest Test, Career Key Test, Interest and Ability Test, and Interest, Ability, and Personality test.

11. “Recent Jobs” — More detailed information on the page
Recent Jobs provides information about recently posted jobs that you can click to view.
If you press ‘View more’, the detailed list will be displayed.

12
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12. “Events” — More detailed information on the page

If you click the “Event” button, you can see the information of the currently registered events. if you click
‘View More’ at #13, you can see it in a bulletin board list format.

14. “Family sites” — More detailed information on the page
If you click the “Family Site” button, you’ll be linked to NVQ, Skill Passport, and TVEC sites.

15. “Related Organizations” — More detailed information on the page
If you click the “Related Organizations” button, you can access UNIVOTEC, NAITA, DTET, VTA, and Ocean
University institutions.

16. “Contact us” — More detailed information on the page
If you click the “Contact us” button, you will find TVEC's office address, contact phone number, and email
address of the Career Platform representative.

17. “Get the App” — More detailed information on the page
If you click the “get the app” button, you will be taken to the Google Play Store or Apple App Store, where
you can download the app created for your trainee.

18. “Follow us” — More detailed information on the page
If you click the “Follow us” button, you will be linked to our social media channels and can check them out.

13
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1-2. Home > Sing-in

(1-1) Sign-in (1-2) Sign-in
- —_

< Choose login

< Homepage

CAREER
Ors= (1%
>
Click on the Card below to select the user type for login. Welcome dek!

Signin to continue

E-mail *

Jjychoi@ubion.global

Password *

Forgot Password?

Don't have accoy

(2) Sign-up (3) Forgot password

< Choose login
(o [

o CAREER
NIC number * ONE

000 XRXX XXXK

< €GO Signin

Please enter a valid Sri Lankan ID number (9 digits followed by V/X or 12 digits) Enter your E-mail *

First name *

Eg Saman

Last name *

Eg Gamage

Send reset password link

E-mail *

jychoi@ubion.giobal

Password *

o & EE e o

- @ -

122827 04

55 ol HAXIE B012 SoiRle UL DRI WG IO AR Y E
Confirm password *

Retype your password @ Forget Password Email

ou can reset password from bellaw link

Telephone *
Reset password

Eg: +84128 084 713
A LU )

District *

Please select -

Institute *

Please select -

Attach file

Preferred Verification Method *
Q EMail O SMs

(D By signing up for an account you agree to our Terms and Conditions

_—

14
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Function Description [Sign-up] / [Sign-in]

(1) Sign-in
1. Click the “Sign In” button on the Home page.

2. Click the “CGO” button
3. Enter your E-mail as the ID and Password, then click the “Sign-in” button

(2) Sign-Up
1. Click the “sign in” button on the Home page

2. Click the “CGO” Button
3. Click the “Sign Up” Button

4. Fill required Information (fields with a red star are mandatory) and Click the “Sign Up” Button.

(3) Forgot password
- If you enter your email address used during membership registration, a password change link
will be sent to your email.

15
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1-3. Home > Career test

1) Home

2) Career test

Occupational psychological test :
Fining Your True North

o gy tse’s objacs
2 0 coraer

curs vorious peychologioal

210 relp o,
teole for

Tiom T Eamer T

Occupational psychological test:
Finding Your True North

Career
%,
Key -

Career Key Test Interest and Ability Test

Interest, Abllity and Personality
Test

(2) Career Interest Test

(3) Career Key Test

Back to test list English

Career Interest Test

This test is used to help you understand your interests. It may show you some
kinds of careers you might find satisfying. The next few pages list many jobs,
courses and activities. From each pair pick the one you prefer.

Look at each pair. If you prefer the ene on the right, put a tick on the right hand
side. If you like the answer on the left, put your tick on the left hand side. If you
are not really sure what you would like then you should just guess.

Work as quickly as you can. Most people find it easy to complete. At the end you
will be given a copy of the results.

Read each question. Think which one you would like the most and select your
answer. If you are not sure, then just guess what is best for you. You have to
cheose one, and you cannot leave any blank.

To start the test, please fill the name below and click on the start button.

Your NIC

Start the Test

Your name

Back to test list English

Career Guid: and C

Center

The Career Key

Measure your interests and learn which job fits you best. Choosing an eccupation
is a matching process.

You Occupation

The job's demands and
potential for satisfying your
needs

Your needs values, abilities,
skills, interests and
aspirations.

L o g

The Career Key unlocks the mystery of this matching process. It will show you
how to identify the jobs most likely to satisfy you.

To start the test, please fill the name and the NIC number below and click on the
start button

Seeranga Arachchilage Ishara Prac 198700302978

Start the Test

By Lawrence K.Jones, Ph.D, NCC. Arranged by Dr. Keerthi Premadasa & Mr. Ajith

Jayawardhane from Career Guidance Unit of University of Colombo.

Career Tests  CareerFields  OurTeam  Contact Us|

EINE

Sustils oxfB0® 2 uen® w6 0 gid, B adeds; B,

ey Qpiyid SaTLuTLInemaT 90g LuL

Bgiy oBULHE
Songaar

5 Q51
0RT5 AFFODEE G 6 NMELTE RaBIL

618 50 v oddeea
Interest and Ability Test
b ppd 4ipo SFrgms

higuid @pnide) BLL L dsgnsans o hisas o
Banerl) QUDLE OaEasHHS
Qg ay

Home CarcerTests CarcerFields  OurTeam  ContactUs

culisd swigHDed Laia oBR mna B ® B O g, vy
etss nddods shxe e,

agnsie g
as g

2o,

s LT Osafla
s QmmL L
T

Eema f @i @evenn B LA GbaUng simoy wBU0E &
i S Wmanh uod@wwran. Srivedr o ke
Fibu daven

Interest, Ability and Personality Test
et G g
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Back o test It haalan
—— Your Career Interest
C
ourses Mame Seeranga Arachchilage Ishars Pradeep Abeyratne

\ [E— TECHNICAL GRAWING

oo

\ - | P~

\ . [

\ s | pr—

Function Description

1-2. “Career Test”

If you click the “Career Test” button, you'll be taken to the Trainee’s career test list page.

3. “View more”

If you click on the “View more” button, you'll find the trainee’s Career test results.

3. “Career Interest”

If you click the “Career Interest” button, you will find the Career Interest test report

4. “Result Reference”

If you click the “Result reference” button, you can view the Categories.

5. “Download results”

If you click the “Download results” button, you can download the career report.

17
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(2 About us

2-1. About us

Home Aboutus  Careerguidance ~ Information

About 'H ial
our career platform 5+

70+
) ) ; CGO
Career One is a $ri Lankan platform that provides Institution

comprehensive solutions to Sri Lankan career seekers. The "TVET
Career Platform Project in Sri Lanka® aims to use the 'Sri Lanka
IET-based Career Platform' to provide high-quality career
guidance for trainees with high-level vocational skills

throughaout Sri Lanka. Project objectivas is providing quality @.@l

career development guidance for vocational skills education 7+

trainees and Improving emplaymeant of graduates of vocational .

skills education and training in Sri Lanka. Trainee Compqny

o
A .
7] ! e v - ®

TVEC DTET NAITA UNIVOTEC VTA Ocean University

b
-
5+

o —|

Family Site Related Organizations

Ot
* Get the app

Coreer one” ims [ provide high-guality career
guidance lor trainees with high-level veentional sidls

it i Lenbey

Follow us

[iomAo

Contact us

& Tertiary and Vocational Education Commission = Ministry of Education. All rights reserved.

Function Description

1. Press the button to view the PDF file for the career platform.

2. Press the button to go to the TVET head office's website.

18



CareerOne Platform [CGO Manual]

@ Career Guidance

3-1. Career Guidance > Career Test

(o [E"

Home Aboutus  Career guidance v Job support v

Home > Carrer guidance > Career Test

O, Trainee name

Career Test Type Trainee institution
Career Interest Test N/G
Career Interest Test N/G
Career Interest Test N/G
Career Interest Test N/G
Career Interest Test N/G
Career Interest Test N/G
Career Key Test N/G
Interest, Ability and Personality Test N/G
Interest, Ability and Personality Test NG
Interest and Ability Test N/G

Showing 1to 10 of 22 results

Accessibility English v JAN -l x:;g‘écuggn(_;gi:}"")“'
Information v
All v
Trainee name Test Date Result
Seeranga Arachchilage Ishara Pradeep Abeyratne 2024-12-26 View more >
Seeranga Arachchilage Ishara Pradeep Abeyratne 2024-12-26 View more >
Seeranga Arachchilage Ishara Pradeep Abeyratne 2024-12-26 View more >
Seeranga Arachchilage Ishara Pradeep Abeyratne 2024-12-28 View more >
ga A Ishara p Abeyratne 2024-12-28 View more >
Seeranga Arachchilage Ishara Pradeep Abeyratne 2024-12-28 View more >
Seeranga Arachchilage Ishara Pradeep Abeyratne 2024-12-19 View &,
Seeranga Arachchilage Ishara Pradeep Abeyratne 2024-12-19 View &,
Seeranga Arachchilage Ishara Pradeep Abeyratne 2024-12-19 View &
Seeranga Arachchilage Ishara Pradeep Abeyratne 2024-12-19 View &

Ceweer Key Test

Career Interest

s shows 8 arsph of you! interestsin
you ke Best. More high seer
considered since they sh

nat you pr

Seeranga Arachen lage lshara Pradecp Abeyralne
9870032278

20001226 13:4638

Career Interest Results

Qutdoor Practical Science Creative Business.

The highes

typeof
hould also be

do not enjoy right now:

Office Social

1 1 o o o

e

1o o T 0f three Vghest
ac

Result Refarence. Downlaad Resuts,

2 1

aracoart

ok in 1he classification of
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Function Description

[A screen that views the results of the career test of trainees belonging to the institution]

1. Inquiry conditions: Trainee name

2. Filter conditions: Inquiry by career test type

3. When a trainee takes a career test on the career platform, the results are available for inquiry.

4. When the trainee uploads the results of a career test taken externally, the result is downloaded as PDF.

20
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3-2. Career Guidance > Guidance

< CAREER ibili : Socho Joe
O'ous > Accessibility +/ English v 1a) ® shpdfiife38@ubion.global

Home  Aboutus Careerguidance v Jobsupport v Information v
Career Test
Home > Career guidan: ce List
Employment >
Job/Career Information >

Employment supporting Guidance List

Q franeename
Type v Guidance status v
Guidance . Registration Guidance Trainee Trainee Guidance
Type . Title . Feedback
Field Date Date Institute Name status
Guidance -
®  without Career Path self 2024-12-17 2024-12-17 No institute Test(socho) Completed
Employment information. Joe

reservation

. Seeranga
Guidance Counselin, No institute Arachchilage
® without Career Path 9 2024-12-17 2024-12-17 | : 9 Completed
. service(Test) information. Ishara Pradeep
reservation
Abeyratne
College of Ratnavel
e Career Path Career path 2024-11-13 2024-1-15 Technology - Request
Thakshan
Jaffna (Jaffna)
Millennium
Wome  Aboutus  GCoreerguidonce v  Jobsuppart v Iniormetion
tnqiien @ e
Home> Carear guidance > Guidones st > Datalls
Wome Aboutus Coresrguidance -  Jobsupport = Inlormation -
¢ Ratnavel Thakshan
Home > Caresr guidance > Guidanca List > New Guidance
Suscncs Ty ® s
o omnecoo [ —
oot Ratnavel Thakshan ATIEITI0G ) MRk Potls
= = = Career Test Result
st
P Requested tormation
nequessea oo Type
R T—— .
P
CareerPotn  Employment  Fortolio Gire oo
Frstamne * st e N
TG Toinass mabin Tt ol
fm—
e nsteute nformoton - P
[,
4
S
e 4
[ErT—
L T —
Conrasig i S—
an
prrmmiiag
Pl %
Deseriton

avoiatie Time
a8
#

amazn e
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" cxee Vora_coo(202anm)..
CO'S"EEE; Accessibility v engish v O g Yere-Ccoolzozamm)

Home  Aboutus Careerguidance v  Jobsupport v Information -

Home > Career guidance > Guidance

My Schedule 4 Guidance List

| Weekly
Dec  Mon Tue wed Thu  Fi st Sun  Mon  Tue Wed Thu  Fd
04 2 2 % » 8 2 . @ 1 2 3
0 srachehilage shara Frogasp
) - Sasrange Arachehioge idhora frocep i X ) ) )
Mo @ Aracherilaga sho Aayrotne e e e e feme teee " ens .
ere
e nons " tene v hene None. Hone None None None. nNone " NN one Hone
| Monthly
December 2024
sun Mon TuE wep ™Y i sar
1 2 3 4 5 8 7
8 9 10 n 12 13 14
1o
15 16 ” 2 1 20 21
e 1o 1e e 1o
ko) 2 24 25 2 7 [25]
e 16 1e e
29 30 31

@ confim @ Request @ Complsted @ Concal

Function Description

1. Click ‘Counseling’ to see the list of trainees who have requested career guidance.

2. If the trainee is applying for career guidance offline, rather than through the platform, you can tap “New
Guidance” to enter the student's information and the content of the career guidance.

3. If a trainee applies for career guidance through the platform, you can tap “New Guidance” to enter the
student's information and the content of the career guidance.

4. If you click “My Schedule”, the CGO can view their consultation history and schedule in the Calendar.
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3-3. Career Guidance > Employment

CAREER Sl N Sooho Joe
‘O'ons » Accessibility English v a ®

= shpdfife3s@ublon.global

Home Aboutus Career guidance v Job support v Information v

Career Test

Home > Career guidan rloyment Policy
Guidance

Employment Employment Policy

Job/Career Information > News letter

Twenty First Amen Employment supperting \LD.- 0.12/2022).
Attachment

é O1JCKEAI5D8272WOG2RFDNPAMH.pdf

Industrial Disputes (Amendment) Act, No. 22 of 2022.

Attachment

g O1JCKEPYXADJAON7YHYBMTSXTE pdf

Ministry of Human Resource and Empowerment

NHRDC (National Human Resource and Development Council of Sri Lanka)

Family Site Related Organizations
@lgqn: Accessibility v English ~  [1 Sochedee
Home Aboutus Caoreerguidance ~  Jobsupport v  Information v

Home > Career Guidance > Employment > News Latter

‘Slabal Employment Trends for Youth 2024
Attachment

& Leasss pdt

TEST-24121

Attachment

cgscdsdesd
Attachment
& D lunutocusing) pat

tesstcase

Attachment
& D lunutocusing) pat

Newslettor(202412.25)
Attachment

 QENGISHNHBFPEECIT

Ministry of Human Resource and Empowerment

NHROC (National Human Resource and Development Council of Sri Lanka)
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Function Description

1. On the “Employment” page, you can learn about employment policies and information. If you click
“Employment Policy”, you will be taken to a page where you can view and download employment

information from related organizations.

2. On the “Newsletter” page, you can view and download newsletters from related organizations.
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3-3. Career Guidance > Employment

‘o'%ﬁEEE; Accessibility English v a ® Sooho Joe

shpdfife3s@ublon.global

Home Aboutus Career guidance v Job support v Information v

Career Test

Home > Career guidan rloyment Policy
Guidance
Employment > Employment Policy
Lo
Job/Career Information > News letter
Employment supporting

Twenty First Amen LD.- 0.12/2022).

Attachment

é 01JCKEAI5D8272WOG2RFDNPAMH.pdf
Industrial Disputes (Amendment) Act, No. 22 of 2022.
Attachment

g O1JCKEPYXADJAONZYHYBMTSXTE paf

Ministry of Human Resource and Empowerment

NHRDC (National Human Resource and Development Council of Sri Lanka)

Family Site Related Organizations

Co.a‘n: Accessibility English o (@ oot

Home  Aboutus  Careerguidance ~  Jobsupport v Information v

tesstcase
Attachment

& Bl
Newslotier(2024.12.25)
s

&

Function Description

1. On the “Employment” page, you can learn about employment policies and information. If you click

“Employment Policy”, you will be taken to a page where you can view and download employment
information from related organizations.

2. On the “Newsletter” page, you can view and download newsletters from related organizations.
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3-4. Career Guidance > Job/Career Information > Job Outlook

( career — — Sooho Joe
o’ons £y Accessibility English o ® shpdfiife3g@ubionglobal

Home About us Career guidance v Job support Information v~

Career Test

Home > Career guidan ation > Job outlook
Guidance

Employment >
O, Jobtitle Search
Job/Career Information > Job outlook

Empleyment supporting Career Expert Interview
(A) Agriculture, Hunting and Forestry 1 -~

(1) Transport, Storage and Communications ~
(L) Public Administration and Defence 0 ~
(N) Health and Social Work ~
(O) other Community, Social and Personal Service Activities “
(P) Private Households with Employed Persons ~
(Q) Extra- Territorial Organizations and Bodies ~
() wholesale and Retail Trade ~
(B) Fishing ~
(M) Education ~
(BCS) common -
(<) Mining and Quarrying ~
(D) Manufacturing ~
(E) Electricity, Gas and Water Supply ~
L9 FIUnL I nE —ewa U ~

(k) Real Estate, Renting and Business Activities

Eng_Software_Developer

Attachment

@ h-m-g-bandara-portfolio.pdf

Family Site Related Organizations

Function Description

1. If you click “Job Outlook” under Job/Career Information, you can see a list of jobs and view information
about each job.

2. For more detailed information on each profession, click on the profession, and it will appear as an
attachment, which you can view in a new window or download.
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3-4. Career Guidance > Job/Career Information > Career Expert Interview

‘o 8‘?.'}“: Accessibility v English v ja @ Sooho Joe

shpdfiife3s@ubion.global

Home  Aboutus Career guidance v Job support v Information v

Career Test
Home > Career guidan ition > Career Expert Interview

Guidance
Employment >

Q, Title Search
Job/Career Information > Job outlook
Employment supporting Career Expert Interview 1

fsjow to Choose th..
FIND THE RIGHT CAREER

TED* Careep,Change:T...

How to Choose the Right Career Change: The
Career... Q Questions Y...

2024-12-16 1:02:25 Super Adm 2024-12-1418:45:21 TVEC Admin.

Showing 1to 2 of 2 results < o >

Family Site Related Organizations

Video details

CareerAddict

Function Description

1. If you click “Career Expert Interview” under Job/Career Information, you can access information regarding
Career Expert Interview.

2. A new window will open with the linked YouTube content and a brief description of the content.
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3-5. Career Guidance > Employment supporting

shpdflife38@ubionglobal

‘OIE'}.';E‘: Accessibility v English v o Soaho Joe

Home About us Career guidance v Job support v Information v

Career Test

Home > Career guidan ition > Employment supporting
Guidance

Employment >

Job/Career Information >,

pw Career Portfolio Writing Tips TEST-12/13

Employment supporting

N
‘l:!‘ How to Find a Car...

How to Find a Career You
TEST-241218

Genui...
2024-12-26 08:39:51  TVEC Admin...
2024-12-16 :28:41 Super Admi...
Family Site Related Organizations

Video details

How to Find a Career You Genuinely Love

p “ How m;ImFizgr You Genuinely Love
i
13 minute

Rule:

Watchon (8 Youlsbe i

1t can be really daunting knowing how to approach your career, so in this
video | go through 7 career tips | got from when 1 spoke to Professor Grace
Lordan on my podcast Deep Dive. Enjoy x

Function Description

1. If you click “Employment Support”, you can access information for career guidance and videos from
experts in the field of career guidance.

2. A new window will open with the linked YouTube content and a brief description of the content.
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@ Job support

4-1. Job support > Trainee list

(o‘gﬁa:: Accessibility

Home  Aboutus  Careerguidance ¥  Jobsupport v  Information v

Trainee list

Home > Job support > Trainee list
Company list
Job list

Q, Trainee name
QJT list

c Seeranga Arachchilage Ishara Pradeep Abeyratne
areer
Key ' Millennium Heavy Equipment Training Institute (Pvt) Ltd | Heavy Vehicle Operator (L3-2023-09-09)

Updated 3 days ago

T.L A. P.Kumara
JBIOL national Apprentice and Industrial Training Authority | Driver (L3-2022-03-06)
Updated 2 weeks ago

Showing 1to 2 of 2 results

Family Site Related Organizations

Resume

Career seeranga Arachchilage Ishara Pradeep
Key- Abeyratne

Basic Information
Seeranga Arachchilage Ishara Pradeep Abeyratne £ jychoi@ubionglobal

0777750927 73/42, Kiruiopone Avenue, Colombo 05

Education

o Feel IT Nursing Academy (Pvt) Ltd (industry sector: (N) Health and Social Work )

« Millennium Heavy Equipment Training Institute (Pvt) Ltd (industry sector: (1)
t, Storage and Communi ns)

Certificate

e Care Giver - L3 (2023-08-18)
e Heavy Vehicle Operator - L3

Portfolio

5, r Sooho Joe
English a shpdfiife38@ubion.global
All v
OJT Match Job Match [ |
0JT Match Jobmatch IR

‘@
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©n; nccoiy < nglen 0 () Sedee

Home > Job Suppert > Troinse list > O.T Match

Home  Aboutus  Career g e v Jobsupport v Inf
< JTmatch
Trares nome: Home  Job support 7 Trainea list > Jobmateh

& . oo sctor v o ~ aren
PR
pony quired word osp airod g )
meghvoten  tna i 100
sobiic ey Stotus  Appled  Maiched
o Tt enten " = oot aa ateh
[r— wmongang mnase T4 g v !
umon0nens] s - a * a = @
ot o s ST >
s a = o
ot seouGzns s + mersgss !
UBOMI034) test Mot saltware skl e ’
,,,,, et ctire Q-
umon0nema] ot zaeme sw T purionces
jihes
pa—— elotsc Ogantztons
. kntng it mit
Umon0364) T Regatation . n e b, ‘ O

Function Description

1. If you click “Trainee List” in Job Support, you can see the information of the trainees that you are currently
counseling with.

2. When you click a trainee's name, you can view the trainee’s detailed information.

3. When you click the OJT Match button, you will be taken to a screen where you can view and recommend
OJT information, and you can also recommend a trainee for an OJT job with the match mark.

4. When you click the Job Match button, you will be taken to a screen where you can view and recommend
job information, and you can also recommend a trainee for a job by clicking the job match checkbox.
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4-2. Job support > Company list

(el

Home About us Career guidance v

Home > Job Support > Company list

Search

Company name

samsung

UBION(2024.12.24)
UBION(2024.12.25)
UBION(20241114)
UBION_Br

VIDEA

Showing 1to 10 of 10 results

Accessibility v

Job support ¥ Information v

Trainee list
Job list
QJT list
Office type Company information
Headquarter Semi Government
Headquarter Semi Government
Headquarter Government
Headquarter Semi Government
Headquarter Private
Headquarter Government
Branch Private
Branch Government
Headquarter Non-Government
Headquarter Government

English v

Location v

The Number of Employees

s ®

Sooho Joe
shpdfiife38@ubion.global

Company information v

District Jobs
Colombo 6
Colombo )
Colombo a
Colombo a
Colombo o
Colombo 6
Colombo o
Colombo )
Colombo )
Colombo a

c Q-

Function Description

registered on the career platform.

1. If you click “Company List” under the Job Support, you can see the information of the companies
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4-3. Job support > Job list

CAREER P i Sooho Joe
(o.°"E » Hccess bty English - shpdfiife3g@ubion.global
Home  Aboutus  Careerguidance v  Jobsupport ¥  Information v
Trainee list
Home > Job support > Job list
Company list
Yot
QJT list
Location ¥ Sector v Recently v
Job title Company name Registration date  End date Status Applied  Matched
2025-01- .
Interpreter e UBION(20241114) 2025-01-02 2 @ In Progress 0 1 View more >
test2 UBION(20241114) 2024-12-17 @ In Progress 1 2 View more >
test UBION(20241M14) 2024-12-16 ® In Progress 1 1 View more >
Showing 1to 3 of 3 results < o >
Family Site Related Organizations
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. —— o Soaha Jog
@Im 4 Accessibility Emglish Ak @ arpclibadag

Home About us Career guidance « Job support « Infoermation -
Home » Job support > Job list > Interpreter

Job details
Thie *
Interprater
Job typo * Job kcatian *
rermarmnt i Controc! b & i Farsign
Seazhar ® Hurmizar of Recrufrmants®

{ha)} Education

Work condition
Working day

Monooy ko Sundoy B 03s-m-20

Working hour

¥ J7:00 S G

Salary par manth
1 aleajil 34545050

bt Aol

Application Requirements

Gander
Wida Farras MiA
Aga hmitation
s 55
i v

Faquined work axparanca®

Interpredeing Exparkanca
W niletien
Fequined skl

Longuage qualificotions

Applicotion deodling

B 10@s-0E-a2 B 2028-05-08
HR Information
Home

Wero-company Chioi-campsary

Ermoil

fychoi@ubion global

Cortoct inde

m

About the role
Rak

Interproter
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Home > Job support > Job list > Candidate list

< Interpreter

Q, Trainee name Search

All type v

Seeranga Arachchilage Ishara Pradeep Abeyratne [REIVEIE] ° w Read

Career
Key Millennium Heavy Equipment Training Institute (Pvt) Ltd | Heavy Vehicle Operator (L3-2023-09-09)

Selected
Updated 22 hours ago

Showing 1to10of 1 results < ° >

Family Site Related Organizations

Function Description

1. If you click “Job List” under Job Support, you can see the jobs registered on the career platform.

2. If you click the job title, you can view the job details that the company user created when posting the job.

3. When you click “View more”, you can see information about the trainee you matched with for that job.
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4-4. Job support > OJT list

CAREER Aan : Sooho Joe
<°'°"E » ccesuibilityg English ~ a shpdilife38@ubion global
Home  Aboutus  Careerguidance v  Jobsupport v Information v
Trainee list
Home > Job support > OJT list
Company list
Job list
Q e
Select company < Status v Sortby v
1 OJT Information
OJT title Company Required work experience  Required skills  Closing Date Status OJT match
Test UBION_Br Not limit T 2024-12-31 ® In Progress Trainee match List matched >

v

3
test2 UBION(20241M4)  Not limit software skills 2024-12-17 @ In Progress List matched
test2 Samsung Not limit software skills 2024-12-17 @ InProgress List matched
In Progress List matched
™ ax::;i:ll-\ce 5 2024-12-14 ® In Progress List matched

N . _— Khong chi la mgt . .
‘0JT Registration UBI... UBION(ZOQdmA) Not limit gluul o 2024-12-13 In Progress List matched

In Progress List matched
showing 1to 7 of 7 results < o >

v

test UBION(202414)  Not limit software skills 2024-12-17

.
v

0JT 20241214 UBION(20241m4)  5-10

v

v

.
v

UBION-OJT-PAO UBION(20241M4)  Not limit Theory 6 month 2024-11-18

Family Site Related Organizations
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C e - . " Sooho Joe
olSn v Accessibility ~ English ~ & ® shpdfiifa3a@ubicn.glotal

Home About us Career guidance ~ Job support ~ Information ~

Home > Job Support1232 > OJT list > Test

- °
Test

Application requirements

Gender

O wmake Female NiA
Age limitation

25 50

et limitation

Require work experience *

© Hot limitation
Rrequired skills

Application deadline

2025-01-01 2025-01-10

Inquires
HR name

KD LP KARUNADASA KARUNADASA

HR email

lasontha@tvec.gov.lk

HR contoct info
+84715378752
Family Site Related Organizations

@:m v accomsibiity ~ Engish @ oo

Home Aboutus  Careerguidance ~  Jobsupport ~  Information
g ceessibil ngiish
O Accezaibilty eng

Home Aboutus Careerguidance v  Jobsupport v  Information v

Home > Job support > OJTlist > OJT Matched

= o

Function Description

1. If you click “OJT List” under Job Support, you can see the jobs registered on the career platform.

2. If you click the OJT title, you can view the OJT details that the company user created when posting the
OJT.

3. When you click “Trainee Match” You can see a list of trainees to match with the OJT.

4. When you click “List Matched”, you can see a list of trainees that have been matched with an OJT.
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@ Information

5-1. Information > Video

CAREER ibili i a) Sooho Joe
(o’°"5 » CEETEIEy English ~ = ® shpdfiife3s@ubion. global

Home About us Career guidance v Job support ~ Information ~

Content management > Video 1
Home > Information > Content management > Video

Event Document
Q&A

Q, content Name Search
Notice

All v Recently

O

i W ’?PEwed 0 500 jobs...
10 OVERI500
JOBS

employment tips for it

2024-11-14 08:14:36
Status: Reject

Showing 1to1of 1 results < o >

Family Site Related Organizations

vigoa datals

Video upload

Function Description

1. If you click “Video” in Information, you can view employment and Career guidance-related videos.

2. If you click the “Upload Video” button, a window opens to upload your video, where you can write a title
for your video, provide the URL of your video, and add an introduction to your video.

3. When you click on a video, you can view the details of the video, including the option to delete and edit it.
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5-2. Information > Document

CAREER il i n Sooho Joe
<°‘ous > ey English ~ = shpdflfeas@ubionglobal

Home  Aboutus Careerguidance ¥  Jobsupport v  Information v

Content management > Video 1
Home > Information > Content management > Document

Event Document
Q&A

Q. content Name Search
Notice

All 4 Recently w
Upload document 2
No. Title File type Status size Registration date Action
1 Test_ Counseling Document docx Request 0.01MB 2025-01-0% ‘i, r_,/ ﬁ]

c @

Showing 1to 1of 1results

Family Site Related Organizations

Function Description

1. If you click “Document” in Information, you can view employment and Career guidance-related

documents.

2. If you click the “Upload Document” button, a window opens to upload your document, where you can
write a title for your document, attach the file, and click the “Submit” button to upload.

3. Click the icon under Action to download, edit or delete the document.
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5-3. Information > Event

CAREER AT N Sooho Joe
(O'ons y Accessibility ~ English ~ a ® shpdflife38@ubion.global

Home  Aboutus  Careerguidance v  Jobsupport v  Information v

Content management >
Home > Information > Event

Q&A
Q, Event Title Notice
Event type v All v Recently v
No. Type Title Registration date Status Action
1 Competition Test New Event (12) 2024-12-17 Request V.4 0}
2 Cornpetition Test New Event (11) 2024-12-17 Request A
3 Competition Test New Event (10) 2024-12-17 Request V.4 0}
4 Cornpetition Test New Event (9) 2024-12-17 Request ZZam)
5 Competition Test New Event (8) 2024-12-17 Request V.4 0}
6 Comnpetition Test New Event (7) 2024-12-17 Request V.4 0}
7 Competition Test New Event (6) 2024-12-17 Request £ W
8 Competition Test New Event (5) 2024-12-17 Request V.4 0}

Showing 1to B of 14 results < o 2 >

Family Site Related Organizations
© sccosiviiy v ingien [
Wome  Aboutus  Caresrguidence ~  lobsupport - Information ~

Hame 3 infarmation > Event 3 Hew event

_— @ i Accessibiity tngish @ oo

mismzas

Mome Aboutus Careerguidance information +

Home > Information > Event list > Detall

=lkl==o e
Test New Event (12) °
FOM 2024-12-17 7020

”

@

Chocke oot Dropthere Test ewEverd (12
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Function Description

1. If you click “Event” in Information, you can view the Event list.
2. If you click the “New event” button, a window opens to upload new event information, where you can
write a title, Type, Date, thumbnail, and details for the new event, attach the file if needed, and click the

“Create” button to upload.

3. If you click the Title, you can see the event information.

4. Click the icon under Action to edit or delete it.
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5-4. Information > Q&A

Onses;
4

Home About us

Home > Information > Q&A

Q, Title

No . Title
1 Q&A about Career (0) e
2 test 4/1(0)
3 test (0)
4 Need assistance. (1)
5 Test Form Chammika (1)
] Test (4)
7 title (0)
8 video (0)
El test create question (2)

Question

&

Choosa  fla or ragt bere

Career guidance ~

Job support ~

Event

Seeranga Arachchilage Ishara Pradeep Abeyratne

Vera_CGO(20241111) Choi_CGO(20241111)

Seeranga Arachchilage Ishara Pradeep Abeyratne

Vera_CGO(20241111) Choi_CcGO(20241111)

Seeranga Arachchilage Ishara Pradeep Abeyratne

_— . e sooho Joe
X XALLT & English o ® shpdiiife3s@ubion global
Information ~
Content management >
Netice n
Recently v
Inquirer Registration date Action
Vera-company Choi-company 2025-01-04 4 Reply
2025-01-04 Reply
K. W. D. shantha Abewardana 2025-01-02 Reply
W. G. D. M. Bandara 2024-12-31
kamal Perera 2024-12-31 Reply
2024-12-26 Reply
@:g;ﬂ; Accassibiity English (©) soonosen

Home  Aboutus  Coresrguidonce

Home > Information > Q&A > Detall

Q&a about Career

Job support

oneotine
c that you want to

stry

o
95 2024

Renembar Ihot your oal s 1o tand his |

Function Description

1. If you click “Q&A” in Information, you can view the Q&A list.

2. When you click the “New Question” button, a new window will open to create a question. Enter a Title
and Content, then click the ‘Save’ button to create a new question.

3,4 . If you click the Title, You can see the Q&A Content and register a reply.
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5-5. Information > Notice

CAREER Ty 3 Sooho Joe
C°'°"E » ey English o ® shpdilife3g@ubionglobal

Home  Aboutus Careerguidance v  Jobsupport v Information v

Content management >
Home > Information > Notice

Event
Q&A
Notice Notice 1 FAQ
@ e m
Type 7
No. Type Title Registration Date Action
1 Career Guidance ss 2024-12-18 View more >
2 Career Guidance Hanh Trinh Phén Tich Kinh Doanh Binh Cao Tai RBAC Mia 5 - Cugc Thi Phan Tich Kinh Doanh Bai Hoc RMIT 2024-12-17 View more >
3 Career Platform TEST NOTICE o 2024-12-16 View more >
4 Career Guidance Notice-Career Guidance(2024.11.13) 2024-1-14 View more >
Showing 1to 4 of 4 results < o >

Family Site Related Organizations
@ps.-.-; PR—— tngiah (@) s
Homa  bautus  Corearguidanca v Jobaupport v iniormation
N ——————— 0 °

TEST NOTICE

e

Function Description

1. Click “Notice” to see a list of notices created by the TVEC Admin.

2. If you click the Title or ‘View more’, you can see the Notice Content from TVEC.
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5-6. Information > FAQ

CAREER ibili i n Sooho Joe
(o'ons > beeaemllag English = shpdfiife38@ubionglobal

Home  Aboutus  Career guidance v  Jobsupport v Information -~

Home > Information > Notice

Notice

TEST FAQ testtt Career Platform - FAQ
TEST - Career Platform User Manual

3 Articles A lArticles 71 ) (" 2 Articles 7

Family Site Related Organizations
o'cussn Accessibility v English v a Sacho Joo
O35 = shpdifiife38@ubion.global
Home About us Career guidance v Job support v Information v

Home > Information > FAQ > Detail

testtt

1. The Tertiary and Vocational Education Commission

The Tertiary and ion Commission was ished in 1991 as the apex body in the technical and vocational education and training sector under the provisions of the Tertiary and Vocational
Education Act No 20 of 1990. Its primary responsibility is policy formulation, planning, quality ion and pment of tertiary and vocational education in the country.

The amendments introduced in December 1999 to the Tertiary and Vocational Education Act No. 20 of 1990, ensures that 10 out of 17 members of the TVEC including its Chairman, represent the Employer
Associations and Private Sector entrepreneurs. This provides a forum at the highest level for the private sector to ibute towards ping policies and p that would help achieve the vision of the
of maintaining a d d-driven training system.

The Chairman and the Director General of the Commission are assisted by a team of Directors, in charge of development functions and a Secretary who oversees the personnel, financial and administration
functions.

USINESS ANALYTICS CHAMPION
EASONS

CLOSING CEREMONY

& MARK YOUR CALENDAR NOW ! &
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Function Description

1. Click “FAQ” to see the List of FAQs (frequently asked Question).

2. If you click on a FAQ, you can see the Content of FAQ.
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@ Editor

1. Introduction
- CKEditor is a rich text editor that allows you to create formatted text easily. Below are
explanations of the toolbar options available in CKEditor.

2. Function Description

B I U Paagaph VI|IEV|IZVIZoVIZ 6| S =
Alv Kv AvBYBv4v @ n

Enter details for event!

4+ Basic Formatting Options
- Bold (B): Makes selected text bold.
- Italic (1): Italicizes the selected text.
- Underline (U): Underlines the selected text.

4 Paragraph and Text Styles
- Paragraph: Allows you to change the format of the text to headings, paragraphs, and other
predefined styles.
- Font Family: Choose from various fonts for the selected text.
- Font Size: Adjust the size of the selected text.

4+ Alignment and Lists
- Text Alignment: Options to align text left, center, right, or justify.
- Bulleted List: Create a bulleted list.
- Numbered List: Create a numbered list.

4 Text Color and Background
- Font Color: Change the color of the selected text.
- Background Color: Change the background color behind the selected text.

4+ Additional Tools
- Table: Insert a table into your document.
- Highlight: Highlight the selected text with a color.
4+ Insert and Link
- Insert Link: Add a hyperlink to selected text or open the link dialog to paste a URL.
- Insert Image: Insert an image into the document from a URL or by uploading.
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= Quote, Code, and Block Formatting
- Block Quote: Format the selected text as a block quote, which indents the text.
- Code Block: Format the selected text as code for displaying programming or technical
content.

%+ Undo and Redo
- Undo: Reverse the last action you took.
- Redo: Reapply the last action you reversed.

#+ Instructions for Use
- Enter Text: Start typing in the editor to add text. You can use the formatting tools as you go.
- Select Text to Format: Highlight the text you want to format, then click the relevant toolbar
button (e.g., bold or italic).
- Insert Elements: Use the insert options (link, image, table) to add interactive elements to
your text.
- Save and Preview: When you're done, save or preview your content if those options are
available in your setup.
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